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L I T T L E  S O M E R F O R D  
P A R I S H  C O U N C I L  

 

 
Minutes of the meeting 

held on 9 January 2018 in the Village Hall 
 

 
Present Cllr P Cameron 

Cllr Z Carruthers 
Cllr J Frayling (Chair) 
 
T M Chapman (Clerk) 

Cllr Spooner 
Cllr G Webb 
 
 
One member of public  
(In attendance) 
 

Public Question Time 
The Parish Council was advised by Ms Free that sites to be assessed on the Hill have now 
been agreed as the metro count has been completed. 30 mph signs have been requested 
from Wilts CC. 
 
Reports from Unitary Councillor and Council Representatives  
Wiltshire Councillor Sturgis was unable to attend so there was no report. 
 
1. Apologies for Absence 

Apologies were received, and accepted, from Cllr Sharp. 
In her absence Cllr J Frayling took the Chair. 
 

2. Declaration(s) of Interest as per the Code of Conduct 2012 in accordance 
with the Local Authorities (Model Code of Conduct) Order 2007 
There were none. 
 

3. Minutes of the Meeting held 7 November 2017 
These were approved and signed as a true record by the Chair of the meeting.  
The Council reviewed the Action Register and noted that all actions had been 
completed or were covered in this meeting with the exception of 
Ø Updating signage at the allotments and the Play Park is still outstanding; 
Ø Quotes for a scanner – carried forward to the next meeting subject to 

budgetary provision being made.          
 

4. Planning Matters 
As Wiltshire Council no longer issue paper copies to Councils Councillors were 
reminded of the need to access planning documents at 
http://planning.wiltshire.gov.uk/Northgate/PlanningExplorer/ApplicationSearch.aspx. 
 
No Applicants, their Representatives or any other interested parties came forward to 
address the Council on individual applications. 
 
 

http://planning.wiltshire.gov.uk/Northgate/PlanningExplorer/ApplicationSearch.aspx
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 i Planning Applications received since the last meeting   

The Council considered the applications detailed below. 
 

  17/11556/FUL Demolition and re-construction of the eastern end of 
the property to include a glazed entrance gable and balcony to the rear 
at Hitherfields, The Hill 
Owing to the need for the Council to respond to the consultation by 29 
December 2017 it had held a virtual meeting on 6 December and raised 
no objections. 
 

  • 17/09719/FUL Retrospective change of use to residential/equestrian 
from agricultural, with erection of stables, garden log cabin and creation 
of vegetable plot at Forge Mill Bungalow. 
The Council felt insufficiently familiar with the details of this application 
and would seek to arrange a site visit on Saturday then instruct the Clerk 
how to respond. 
Cllr Frayling will contact the applicant to agree the visit then inform the 
other Councillors. 

Action Cllr Frayling 
 

 ii Applications Determined by Wiltshire Council since the last meeting.   
Council received notification of the Planning decisions detailed below.   
 

  • 17/08870/FUL Construction of Agricultural Building at East End Farm. 
Approved with conditions; 
 

  • 17/10187/FUL Single Storey Rear Extension at SunnySide, the Street. 
 Approved with conditions. 
 

 iii Protocol for determining applications between meetings 
In light of the situation re planning application 17/11556/FUL where the Council 
response was required between meetings and mindful that this was unlikely to 
be an isolated incidence the Council determined to handle any such between-
meting planning applications and consultation requests by calling a meeting if 
needed or if the Council were not unanimous in its opinion following e-
consideration of the plans. 
 

5. Highway Matters   
Under the various heads below the Council considered any Highway issues that 
needed to be referred to Wiltshire Council or otherwise actioned. 
 

 i Parish Steward programme of works 
The recent communique from Wiltshire Council had provided the dates of 
Parish Steward visits this winter, namely 1 February, 1 March, 29 March and 24 
April, together with a template for completion when requesting works to be 
submitted to northernhighways@wiltshire.gov.uk. 
 
The Council detailed a number of pressing tasks.  Cllr Spooner will circulate the 
list for Councillors to rank in order of priority before he submits the form. 

Action Cllr Spooner 
 

mailto:northernhighways@wiltshire.gov.uk
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 ii Rights of way and review of footpath conditions 

It was agreed to bring this to the May meeting of Council once Councillors have 
had an opportunity to walk some of the footpaths. 

Action All 
Agenda May 

 
 iii Highway conditions and maintenance 

See 5i.  Delete as a separate item in future. 
 

 iv Hedge cutting 
There was nothing to report. 
 

 v Speed on the Hill 
Wilts CC update on the issue raised at Area Board re speeds driven on The Hill 
had been circulated 19/12/17. It was noted that the County Council had been 
awaiting metro count results.  The Public Question time report from Mrs S Free 
moved this item forward. 
 

 vi Wiltshire Council Highways Newsletter. 
This was noted. 
 

6. Finance and Audit 
 i Receipts and Payments for the year to 31 December 2017 

This was noted together with the in-year performance compared to budget 
and the current bank balances of £11,808.  It was pleasing that the 2016/17 
Transparency Grant monies had now been received and the Clerk advised that 
a VAT Refund of £1,892 for the years ending March 2016 and March 2017 had 
been received since the Receipts and Payments Account had been drawn up. 
 

 ii The following receipts banked between meetings were noted: 
  • Allotment rentals - £100 with two invoices remaining unpaid; 
  • Transparency Grant from 2016/17 - £1,150. 

 
 iii The following payments made between meetings were ratified: 
  • Westlea Landscaping - £888 

being invoice 5105 (extra cut to cemetery) and invoice 5769 (Oct); 
  • HMRC - £74.40 November PAYE. 

 
 iv Council considered and approved the following for payment and cheques were 

signed by Cllrs Frayling and Cameron: 
  • Westlea Landscaping - £1,038 

being invoices 5861 (Nov), 5862 (Dec), 5863 (Jan) plus invoice 5896 
(extra cut of allotments); 

  • The Parish Clerk - £343.95 
Being wages November & December;  

  • HMRC - £85.80 December PAYE; 
  • Clerk –  £136.54 

Being wages January plus two months’ home working allowance; 
  • HMRC - £24.80 January PAYE. 
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 v Payroll Matters 
Council authorised the Payroll run each month of the Clerk’s basic gross wage 
before PAYE deductions and the monthly payment of same to HMRC to avoid 
financial penalties.  
 
It noted that the contract of employment issued had amended the hourly rate 
to £9.74 and authorised payment at this rate backdated to 7 November 2017 
and going forwards. 

Action: Clerk 
 

 v Accounting Policy 
Council considered the paper before it and balanced the simplicity of Receipts 
and Payments (Cash In and Out) versus the greater accuracy of Income & 
Expenditure (accruals) for its accounts preparation.  It felt that transparency 
would be enhanced by adopting the Receipts and Payments model.   
 
It resolved that its accounts for 2017/18 and future years should be prepared 
on the Receipts and Payments basis and instructed the Clerk accordingly. 
Proposed Cllr Webb; Seconded Cllr Spooner. 

Action Clerk 
 

 vii Internal Auditor 
Council agreed to re-appoint Lightatouch as its Internal Auditor for 2017/18 at 
a fee of £150.  It agreed to the interim audit taking place mid-February. 
 

 viii External Auditor 
Council noted the appointment of PKF Littlejohn as the external auditor for 
Parish Councils in Wiltshire for 2017/18 at a fee of £200 + VAT.   
 
It further noted that, owing to the late submission of its 2016/17 annual 
return, Little Somerford would be unable to claim exemption from a limited 
assurance review by the external auditor for 2017/18 by virtue of its income 
being below £25,000. 
  

 ix Website  
Cllr Carruthers informed the Council that the current website theme is no 
longer compatible with scheduled updates to the Wordpress architecture for the 
infrastructure, design and security; she recommended that Alan Diggory (who 
had set up the original website) be commissioned to set-up a new theme.  This 
would cost £120. 
 
After discussion it was agreed to proceed and Cllr Carruthers was tasked to 
liaise with the supplier and to ascertain the likely life of the new theme. 

Action Cllr Carruthers 
 

 x Subscriptions 
The Council felt it advisable for its Clerk to be a member of the SLCC (Society 
of Local Council Clerks) particularly in year 1 of her employment.  It would 
further consider membership of WALC (Wiltshire Association of Local Councils) 
once the subscription rate was known.  WALC subscription provides some legal 
cover for the Council as a whole. 

Action Clerk 
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 xi Budget 

The Council considered the break-even budget before it together with a 
tabled document showing the impact on a typical band D household of various 
increases in the precept to allow it to invest further in the local infrastructure. 
 
After discussion and the addition of provision to purchase a scanner and carry 
out works to the cemetery railings it approved the revenue budget for 
2018/19 with a total spend of £9,545 and resolved to set the precept request 
for 2018/19 at £8,500 which would mean an increase of £3.58 p.a. for a typical 
band D household. 
Proposed Cllr Cameron 
Seconded Cllr Carruthers 
It tasked the Clerk to submit the Precept Requirement form, signed by Cllr 
Frayling as meeting Chair, to Wiltshire Council by the due date (19 January). 

Action Clerk 
 

7. Clerk’s Report/ Correspondence Received 
The following items had been received for information and circulated between 
meetings: 
 

 i Briefing notes from WALC on training and General Data Protection Regulations 
(14 November 2017); 

 ii Local resident re tree obstructing light (16 November 2017); (works 
completed); 

 iii Dog fouling stickers (21 November 2017); (decision not to purchase) 
 iv War Memorials Toolkit (21 November 2017); 
 v Notification of temporary closures of the A350 (29 November 2017); 
 vi Wessex Regional Flood & Coastal Committee Strategy 2017/21 (29 Nov 2017); 
 vii Adoption of Speed Awareness Wheelie Bin stickers (4 December 

2017);(decision not to adopt) 
 viii Wiltshire Bobby Trust Van “Stay Safe Online” initiative (12 December 2017); 

(decision to publicise in the Signpost magazine) 
 ix Wilts CC Councillor Briefing Note 338 Local Transport Plan; 
 x Wilts CC Councillor Briefing Note 339 Brownfield Land Register; 
 xi School Local Board Update Dec 2017 issue 9. 
  It was agreed in future, given the length of meetings, only to enumerate items 

circulated between meetings on the agenda where there is a Counsellor request 
or a clear decision required.    
 

8. Update on Standing items 
Verbal updates were received from Councillors on their areas of special interest. 
 

 i Cemetery and Paddock 
(In absentia Cllr Sharp) 
After discussion concerning the need for transparency in all its business Cllr 
Frayling proposed that the paddock be offered to the current tenant for rent @ 
£75 p.a. for the year to 31 March 2019 and tasked the Clerk to write to the 
tenant.  This was agreed. 

Action Clerk 
 

The Council agreed that it would advertise the availability of the paddock for 
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rent more widely for the year commencing 1 April 2019 and would review the 
rent. 

Agenda July 
 

 ii Allotments 
Cllr Frayling would like the two extra cuts p.a. to continue into 2018/19. 
 

 iii Play Park 
Cllr Cameron highlighted some minor issues raised in the ROSPA inspection for 
2017, namely 

• Weed growth around the posts as both weed killing and strimming can 
cause damage; 

• The goal post is now taped up and will last another year; 
• The splay on the swings (classified as low risk) has not caused any injury 

in over 30 years so is not felt in need of immediate replacement; 
• The toddler swings have been cleaned and loose corrosion smoothed 

over and treated. 
 
Cllr Cameron felt that no action was required.  It is pleasing to see the Play 
Area so well used. 
 

 iv Broadband 
Cllr Carruthers reported fibre connection availability (FTTP) to houses in the 
Street with houses on the Hill using the Voneus wireless connection via 
Braydon water tower.   
 
The church tower connection has been delayed pending Diocesan agreement. 
 

 v Website  
Cllr Carruthers felt this had been covered under item 6.ix. 
 

 vi Litter Blitz  
It was agreed that this would take place on Sunday 25 March at 10.00h. 
This would be advertised in the Signpost  

Action Clerk 
and on Facebook. 

Action Cllr Carruthers  
 
Councillors will meet on the Green and hope to be joined by other residents.  
Cllr Cameron will organise the litter picks and high viz vests. 

Action Cllr Cameron 
 

 vii Best Kept Village Competition  
The Council decided not to enter. 
 

9. Governance 
Council considered the process for review of the documents detailed below for 
formal adoption and agreed to divide the initial work amongst the Councillors 
named against each item, with the intention that e-circulations should ensure broad 
consensus before the named meeting date.  The Clerk was tasked to find examples 
of good practice from other Councils or the SLCC website and circulate same. 

Action Clerk 




