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L I T T L E  S O M E R F O R D  
P A R I S H  C O U N C I L  

 

 

Parish Council Meeting 
Tuesday 2 June 2020  

 
In accordance with Coronavirus Act 2020 and SO Appendix C19, this meeting took place via Zoom 
 

Minutes 
Present Cllr P Cameron (Chair) 

Cllr D Orchard 
 

Cllr J Frayling 
Cllr S Orchard 

Cllr C Minshell 

In Attendance 
 

R Nuttall (Clerk) Cllr T Sturgis  

 

Public Question Time No questions received from the public 
 
Reports from Unitary Councillor and Council Representatives   Cllr Sturgis informed the meeting 
that, in line with Government guidance, the Council are moving from response to recovery. Wiltshire 
Council expect to have incurred a debt of £20m from their response to the Covid 19 pandemic that 
may not be recoverable from the Government, and the Council budget will need to be reviewed.  The 
County Council are currently in discussion with Government on loss of income for items such as car 
parks, leisure centres, libraries. There is no news yet on when play parks may open. 
The infection rate in Wiltshire has been low, volunteers in Wiltshire have been outstanding. Cllr 
Sturgis has been unable to obtain masks or gloves for the Parish Council to use with the Defibrillator. 
The organisers hope that Dauntsey Horse Trials will go ahead at the end of July, in line with 
Government Guidelines. 
It was noted that the Parish Council have not yet received an Agricultural Notification for the large 
barn in fields opposite Field View.  
 

20/06/1 Apologies for Absence – received from Cllr Webb 
None received – Cllr Sharp 
 

20/06/2 Declarations of Interest 
There were no new declarations of interest. 
 

20/06/3.1 
 
 
 
20/06/3.2 

Minutes and Matters Arising 
The Minutes of the meeting of 5th May 2020 were approved and signed as a true 
record of the meeting.  
Proposed: Cllr Cameron; Seconded: Cllr Frayling 
It was agreed that all items shaded green on the Action Register were completed. It 
was noted that some items were in hand and other items were on hold due to 
Covid-19 restrictions 

 

20/06/4.1 Planning Matters 
Planning Applications received since the last meeting 
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20/04183/TCA Somerford Barn – fell one Ash tree – The Parish Council has  
NO OBJECTION to this application 
 
20/02393/FUL Cherry Tree House – install electric vehicle charging point – The Parish 
Council SUPPORT this application 
 

20/06/4.2 Applications Determined by Wiltshire Council since the last meeting.   
 

 20/01826/TCA 
No Objection 

The Somerford Arms 
 

Raise tree canopy 

20/06/4.3 
 

Applications Determined by Wiltshire Council since publication of this Agenda. – 
None 
 

20/06/5 Finance & Audit  

20/06/5.1 Internal Audit findings letter for 2019/20  
This was received and the Parish Council was pleased with the conclusion that the 
internal control procedures in operation are adequate to meet the needs of Little 
Somerford Parish Council and with the details of good practice itemised. There were 
no recommendations. 
 

20/06/5.2 Annual Internal Audit Report 2019/20 for website publication 
This was received and approved. 
 

20/06/5.3 Internal Audit services in 2020/21 
The quotation of £235 was felt to be acceptable given the depth of scrutiny 
employed by B Bowen acting as Internal Auditor and it was agreed unanimously to 
re-appoint her for 2020/21.   
Proposed Cllr Cameron; seconded Cllr Frayling. 
 

20/06/5.4 Certificate of exemption from external audit for 2019/20 
The Councillors assessed their eligibility for exemption and authorised the Clerk 
acting as Responsible Financial Officer and the Chair to sign the document for return 
to PKF Littlejohn.  Proposed Cllr Frayling; seconded Cllr Cameron. 

Action: Clerk 

20/06/5.5 Annual Governance and Accountability return for 2019/20 section 1, Annual 
Governance Statement  
The Council considered each internal control statement on the document and was 
happy to give a positive response to each statement.  The statement was completed 
by the Chair and the Parish Council authorised the Chair and Clerk to sign same.  
Proposed Cllr Frayling; seconded Cllr S Orchard. 
 

20/06/5.6 Annual Governance and Accountability return for 2019/20, section 2, Accounting 
Statements 2019/20, as certified by the Responsible Financial Officer and reviewed 
by Internal Audit 
The Parish Council approved section 2 and authorised the Chair to sign same.  
Proposed Cllr D Orchard; seconded Cllr Frayling. 
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20/06/5.7 Supporting statements for website publication under the Transparency Code 
The Parish Council authorised the Chair to sign the bank reconciliation, explanation 
of variances, list of payments over £100 and the Fixed Asset Register for website 
publication.   
Proposed Cllr Frayling; seconded Cllr S Orchard. 
 

20/06/5.8 Publication period for the exercise of electors’ rights  
It was agreed that the 30 consecutive day period run from Monday 15 June to Friday 
24 July.  The Chair was authorised to sign the confirmation document.  Proposed Cllr 
Cameron; seconded Cllr S Orchard. 
 

20/06/5.9 Receipts & Payments to 28 May 2020 & Bank Reconciliation 
The report was noted.  The year to date surplus is £7409, with a variance on 
Insurance Premium due to an increase in policy cover.  The bank balances stand at 
£22432.    
The bank reconciliation was signed by the Chair. 
 

20/06/5.10 To approve Payments & Receipts 
The Finance report was received, and the Parish Council ratified and approved 
payments of £295 and noted pre-authorised payments of £562.24. The income 
received was bank interest 37p. 
Proposed: Cllr Cameron; seconded Cllr S Orchard. 
 

20/06/6 Governance 
 

20/06/6.1 Dates of Meetings in 2021 
The Clerk was asked to review the meeting schedule in line with key dates and 
deadlines and to report back to the August meeting, with a view to re-scheduling 
meetings to exclude an August Meeting. 

Action: Clerk 

20/06/6.2 Review List of Bank Signatories 
The current bank signatories are Cllr Cameron, Cllr Frayling, Cllr Sharp, Cllr Webb. 
It was noted that Cllr Sharp had not attended a meeting for 6 months, due to a 
change in personal circumstances, known to the Parish Council. It was decided to 
remove Cllr Sharp as a bank signatory. 
Proposed: Cllr Cameron; Seconded Cllr Minshell 
 
It was proposed that Cllr S Orchard be a bank signatory and have full on-line bank 
access. 
Proposed: Cllr Cameron; Seconded: Cllr Minshell 
 
It was requested that the Clerk write to Cllr Sharp regarding her position on the 
Parish Council and her non-attendance at meetings over a 6-month period 

Action: Clerk 
NB  
If a councillor wants their absence from a meeting to be approved by the council, 
he/she should submit a written request together with the reason for absence before 
the meeting takes place. A councillor cannot continue in office if he/she fails to 
attend a meeting of the council, a committee, sub-committee (or joint committee, 
joint board or similar body by which any of the council’s functions are being 
discharged or which are advising the council about the discharge of its functions) for 
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a period of six consecutive months and the reason for absence has not been formally 
approved before the expiry of the six month period (s.85 (1) of the 1972 Act). 
Approval cannot be retrospective. See also Legal Topic Note 8 (Elections). 
The minutes of the meeting must record if it resolved to approve a councillor’s 
absence from the meeting, and if possible, the councillor’s reason for absence. The 
recording of such information must not conflict with a council’s duty to handle 
personal data or sensitive personal data in accordance with its obligations under 
data protection legislation. For example if a councillor’s absence at meetings was 
due to ill health, the minutes of the meeting may document this simple fact but not 
the detail of any ill health. A council cannot disclose the details of the councillor’s 
physical or mental health without permission. This is because the information 
relating to a person’s physical or mental health constitutes sensitive personal data. 
Further guidance on a council’s data protection obligations is given in Legal Topic 
Note 38 (Data Protection). (NALC Website) 
 

20/06/7 Highway Matters 
The clerk is continuing to complete the spreadsheet for the Parish Steward and will 
include a request to assess the drainage outside Manor Farm which causes water 
and mud to run onto the pavement in wet weather causing the walkway to become 
a slip hazard. 

Action: Clerk 
 

There continues to be a problem with flooding under the Railway bridge at the end 
of Mill Lane, Network Rail to be contacted. 

Action: Cllr D Orchard 
 

20/06/8 Items brought forward by Councillors from the previous meetings - none 
 

20/06/9 
20/06/9.1 

Clerk’s Report/ Correspondence Received 
The clerk reported that she had received an enquiry from a village resident regarding 
renting the paddock. 
 
The Parish Council requested the clerk write to the Licensee of the paddock 
regarding tenancy from1st September. 

 Action: Clerk 

20/06/10 Update on Standing Items 

20/06/10.1 Allotments & Paddock – currently 2 allotments available 
 

20/06/10.2 Cemetery – regulations have been updated as agreed at May meeting, website to be 
updated accordingly. 
 

20/06/10.3 Emergency Plan – no updates at this stage 
 

20/06/10.4 Website – accessibility compliance to be completed, the Clerk will be a backup for 
website updating. 

Action: Cllr D Orchard 
 

20/06/10.5 Footpaths & Rights of Way – Cllr Minshell has been reviewing the British Standards 
for gaps & stiles. There is an unstable stile on path 7, Cllr Minshell will contact the 
landowner. The annual review for 2020 is underway and a number of stiles have 
been noted as requiring some attention, landowners will be notified. 
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Action: Cllr Minshell 
 

20/06/10.6 Defibrillator – no updates at this stage 
 

20/06/10.7 Play Park – play park remains closed due to Covid 19 regulations, although grass is 
still being cut. 
 

20/06/10/8 Telephone Book Exchange To be tidied up and books recycled or taken to Charity 
Shop once they are open. 

Action: Cllr S Orchard 
 

20/06/11 Councillors’ Observations & Items for Next Agenda 
Cllr Cameron had received an email from the Parish Hall Committee Chair regarding 
a Land Registry application and asking if the Parish Council could make the 
application. As the land in question is owned by the Diocese of Bristol, the Parish 
Council are not able to help in this instance. 
 
It was requested that a report from The Covid 19 Community Support Group be 
added to the agenda for the next meeting. 

Action: Clerk 
 

20/06/12 Dates for Future Meetings 
4th August 6th October 1st December 2nd February. 
 

 
 
 

 
 
 
 
 
 
 
 
Approved ……………………………………………………Chair …………………………. Date 


